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Tp. Ho Chi Minh, ngay 03 thang 02 nam 2021

THONG BAO
KHOA HQC QUAN LY
VAN HANH NHA CHUNG CU, QUAN LY TOA NHA,
QUAN LY KY THUAT, KY THUAT VIEN

Kinh gui: Ban Lanh dao Quy Co quan, Doanh nghiép

— Can cir thong tw s6 10/2015/TT-BXD ngay 30 thang 12 nam 2015, B Xdy dung ban hanh
quy dinh vé viéc dao tao, boi dwéng kién thirc chuyén mon, nghiép vu quan 1y van hanh nha
chung cu.

—  Can cir Thong tur s6 28/2016/TT-BXD ngay 15/12/2016 ciia Bg Xdy dung vé viéc sira doi,
bo sung mgt so quy dinh cia Thong tw s6 10/2015/TT-BXD ngay 30 thang 12 nam 2015
cua By Xdy dung quy dinh viéc dao tao, boi duong kién thuirc chuyén mon, nghiép vu quan
ly van hanh chung cu.

—  Can cir gidy phép cong nhdn don vi di diéu kién dao tao boi dudng kién thire chuyén mon

nghiép vu Quan ly vdn hanh nha chung cw doi véi Cong ty TNHH Qudn 1y T van VCG, s6
1674/0P-BXD cap ngay 30/12/2020 cua Bo Xay Dung.

Nham gitip céc ca nhan, t6 chirc cap nhat cac quy dinh ciia phap ludt, ndm viing kién thirc
chuyén mon, nghiép vu quan 1y van hanh nha chung cu va cip “Gidy Chimg Nhan” theo
quy dinh ctia phap luat, Céng ty TNHH Quan 1y Tu van VCG xin thong bao t6i cac to chirc,
co quan, doanh nghiép, ca nhan tham dy khoa hoc : “Boi duéng nghiép Quan Iy van hanh
nha chung cw, Quan ly toa nha” nhu sau:

I. POI TUQNG THAM GIA KHOA HOQC:

I. La thanh vién Ban Giam d6c doanh nghiép quan 1y van hanh nha chung cu, nha cao tang,
cao Oc, van phong.

2. Latd truong cac t6 k¥ thuat, bao vé, an toan phong chay chita chay, vé sinh méi truong.

3. La Trudng ca van hanh nha chung cu; can b ky thuat va can bg trong Ban Quan ly nha
chung cu, nha cao tang, cao 0c van phong.

4. Cénhan c6 nhu cau.

II. KHOA HQC QUAN LY VAN HANH CHUNG HQC THEO QUY PINH NAQ?

— NOoi dung khoa hoc quan ly van hanh chung cu hoc theo chuong trinh khung quy dinh tai
Théng tu 10/2015/TT-BXD va Thong tu s6 28/2016/TT-BXD ngay 15/12/2016 ctia Bo
X4y dung vé viéc sira d6i, bd sung mot sb quy dinh cua Thong tu sb 10/2015/TT-BXD
ngay 30 thang 12 nam 2015 cua By Xay dung.

—  C6 nodi dung chi tiét dinh kém tai phu luc 1 va phu luc 2.

II1. PIA PIEM:
Tai TP Hd Chi Minh : Toa nha VCG, 127/2/14 Binh Loi, P.13, Q. Binh Thanh.
(C6 chd dau xe hoi, xe gan may).
IV. GIANG VIEN:
- La giang vién cta Co s& dao tao — Cong Ty TNHH tu van quan Iy VCG.
- La chuyén gia cao cip dang truc tiép quan 1y, diéu hanh don vi quan 1y nha chung cu, toa
nha.
- La céc chuyén gia vé k¥ thuat, c6 nhiéu nam kinh nghiém tryc tiép quan Iy van hanh.



V. KHOA HQC QUAN LY VAN HANH CHUNG CU, QUAN LY TOA NHA KHAI
GIANG VA THOI GIAN HOQC:

1. Khoéa hoc Quan ly van hanh chung cw chiéu sinh thuong xuyén hang thang.
(Hoc 08 budi tdi tir 18200 + 21£00).

2. Khoéa hoc Quén ly van hanh chung cw danh cho ban quan tri chiéu sinh thuong xuyén
hang thang. (Hoc 03 budi tbi tir 18200 + 21200).

3. Khoéa hoc Quin Iy tda nha chiéu sinh thuong xuyén hang thang. (Hoc 04 budi tdi tir 18200
+21200).

VI. HOC PHI KHOA HQC CU THE:

Khoa hoc nghi¢p vu QLVH nha chung cu cho Ban quén tri

°po o

Khoa nghiép vu Quéan ly van hanh nha chung cw
Khoa hoc nghi¢p vu quén ly tdoa nha
Khoa k¥ ning nang cao quan ly van hanh nha chung cu
Khoa k¥ nidng K¥ sw truwdémg, Ky thuit vién, Giam sat Dich vu

U'U PAI HQC PHI KHI PANG KY CAC KHOA HQC

. HOQC PHi P HQC PHi

MA KHOA TEN KHOA OFFLINE SO BUOI ONLINE
KHOA \ HOC 3

(dong) (dong)

I | BQL Chung Cu BQLCC | 2.400.000 08 22 j2| 05 05 j"; 05 05

2 | BQL Toa Nha BQLTN | 2.400.000 04 : j2| 05 05 j"; 05 05

3 | BQT Chung Cu BQT CC 1.400.000 03 1] j2| 0; gj“; 03 03

BQLCC+ | 4.400.000 4.200.000

(1+2) | BQL CC+TN ™~ 200.00¢ 12 200.00¢

3.600.000 3.400.000

(1+3) | BQL + BQT BQL +BQT | 3'onn oo 11 2 200,000

Ky nang QLVH 1.800.000

4| ning cao KN 2.000.000 04 2000.000

(1+2 | BQL CC+ TN+ Téne h 7.500.000 0 7.300.000

+3+4) | BQT + Nang cao EN0P | ¢100.000 .200.000

K¥ nang QLKT (K§ 3.400.000

5| on Trutng) KST 3.600.000 12 600,000

K¥ nang Ky thuat 1.800.000

6 | KTV 2.000.000 10 200,000

K¥ nidng Giam sat 1.800.000

7| chét lugng Dich Vu GS 2.000.000 04 2.000-000

VIL THU TUC THAM DU KHOA HQC GOM :

- DPon ty nguyén tham gia khéa hoc hoac cong van ctr di hoc (néu co)

- 02 anh 3x4 (chup theo kiéu CMND/CCCD).

- 01 ban photo CMND hodc CCCD (mang theo ban géq dé dbi chiéu). . )
VIII. CHUNG CHI KHOA HQC PUQC CAP KHI NAO? DO PON VI NAO CAP?

- Chuing nhan dao tao dugc cép khi hoc vién tham du du s tiét hoc theo yéu clu va dat két
qua trong bai kiém tra cudi khoa.

- Chimg nhan do don vi duoc Bo xdy dung cip quyét dinh dao tao va cap chimg nhan da
hoan thanh khoa dao tao, bdi dudng kién thirc, chuyén mén nghiép vu quan 1y van hanh
nha chung cu theo Thong tu s6 28/2016/TT-BXD ngay 15/12/2016 cia Bo Xay dung vé
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viéc stra dbi, bd sung mot sb quy dinl} cua Thong tu s6 10/2015/TT-BXD ngay 30 thang
12 nam 2015 cia B§ Xay dung cap gidy ching nhan.

IX. HAU KHOA HOQC:
Hoc vién lién tuc duoc cap nhat cic vin ban, kién thirc méi nhat trong linh vuc quan ly nha
va thi truong bat dong san, huéng dan cac thi tuc va thong tin lién quan vé viéc dang tai
don vi du diéu kién quan 1y, van hanh nha chung cu, dugc tham gia vao nhom quén 1y toa
nha va nhém hoc vién cac khoa dé cung dugc hd tro cong viée va phat trién kinh doanh.

X. PANG KY KHOA HQC NHU THE NAO?
Céc tb chire, ca nhan dang ky danh sach can b tham dyu khoa hoc can gui danh sach tdi e-
mail hodc truc tiép lién hé dién thoai trudc ngay khai giang.
Xin vui long lién hé:

- Diachi: Toa nha VCG, 127/2/14 Binh Loi, P.13, Q. Binh Thanh, TPHCM

- Hotline: 093.40.555.61 —0919.90.90.61 — 0916 182 869

- Email : giao.veg@gmail.com — gd@thegioitoanha.com

XI. DAC BIET LUU Y: Sau khoa hoc VCG sé& tu van ky ning xur Iy tinh hudng cho BQT,
BQL mién phi 100%, hd trg gidi thiéu viéc 1am cho hoc vién khi ¢6 nhu cau.

PHU LUC NOI DUNG KHOA HQC

PHU LUC 1 : Ni dung khéa dao tao, boi dwéng Kién thirc, nghiép vu Quén Iy Van hanh
Chung cw

- Budil  :Phap luat dat dai, xdy dung va KD BDS.
Phap ludt vé quéan 1y chit lugng, quan Iy van hanh nha chung cur.

- Bubi2 : Nghi¢p vu quan ly str dung nha chung cu..

- Budi3 : Quan ly rui ro, an ninh.

- Budi4 : Quan Iy van hanh, bao tri, biao dudng H¢ thdng théng gié — Cap nhiét trong
va ngoai nha chung cu.

- Budi5 : Quan 1y van hanh, bao tri, bao dudng Hé théng Dién — Nudc trong va ngoai
nha chung cu

- Budi6  :Quanly van hanh, bao tri, bao dudng Hé thong thiét bi PCCC & Thang may
trong nha chung cu.

- Bubi7 : Quan ly V¢ sinh, Moi truong, Canh quan ctuia nha chung cu.

- Budi8 : Thuc hanh & khao sat cong tac bao v¢, an toan PCCC, Ciru nan, ctru h va
ung pho thién tai trong nha chung cu.

KIEM TRA KET THUC KHOA HQC

PHU LUC 2 : Ng¢i dung kh6a hoc Quén ly Toa nha

- Budil : Nhom kién thirc va ky ning Vé quan ly tai chinh.

- Budi2 : Nhom kién thirc va k¥ ning Ve van hanh va quén ly tai san.
- Budi3 : Nhom kién thirc va k¥ ning Ve quan ly khach hang.

- Budi4 : Nhom kién thirc va k¥ nidng vé quan tri nhan lyc.

KIEM TRA KET THUC KHOA HQC



PHU LUC 3 : Ngi dung khéa Pao tao, Boi duwdng Kién thirc, Nghiép vu
Quan ly Van hanh Chung cuw — Danh cho Ban Quan Tri

Budi 1 : Phap luit nha &, phap luat dét dai, din sy va xdy dung lién quan dén chung cu.
- Céc quy dinh chung ctia phap luat vé& nha & co lién quan dén nha chung cu
- Céc quy dinh c6 lién quan dén hoat - dong dau tu xdy dung, cai tao, bao trinh nha chung cu.
- Céac quy dinh c6 lién quan dén quyén sir dung dat va quyén s6 hiru nha chung cu.
- Céc quy dinh c6 lién quan dén giao dich vé nha &, hop ddng dich vu quan 1y van hanh nha
chung cu, hgp ddng béo tri nha chung cu.
Phap luit vé quan ly, sit dung nha chung cu.
- Céac quy dinh ctia phap luat nha & vé& quan 1y, sir dung nha chung cu.
- Céc ndi dung ciia Quy ché quan 1y, sir dung nha chung cu.

Buoi 2 : Nghiép vu quén 1y viéc sir dung nha chung cuw.

- Cac md hinh quan 1y van hanh nha chung cu va phwong thirc, ni dung phéi hop giira cac
t6 chirc, ca nhan c6 lién quan trong viéc quan 1y van hanh nha chung cu.

- Quan ly str dung phan dién tich thudc s hiru chung, cac thiét bi thudc phan s¢ hitu chung,
su dung chung.

Budi 3 : Hop dong trong quan ly nha chung cw

- Céc noi dung co qua cta hop dong dich vu quan 1y van hanh va hop dong bao tri nha chung
cu.

- Phan loai tranh chép va thim quyén giai quyét tranh chip hop dong dich vu quan 1y vén
hanh va hop dong bao tri nha chung cu.

- Céac hau qua phép 1y c6 kha ning xay ra trong truong hop c6 tranh chap hop dong dich vu
quan 1y van hanh va hop dong bao tri nha chung cu.
KIEM TRA KET THUC KHOA HQC
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